
 
 
 
 
 

AL-HIDAYA CENTER LEARNING PROGRAMS (2019/2020) 

ATTENDANCE POLICY AND GUIDELINES 

 

In order to provide a sound, nurturing, and efficient environment at the various programs at Al-Hidaya Center and 
Al-Hidaya Center Weekend School, we need the cooperation of both parents and students.   

Parents are urged to emphasize to their children the importance of education, good manners, respect for teachers, 
spiritual and physical cleanliness, decency in dress, and Islamic behavior.   

Timely and regular attendance is an expectation of all students in all programs offered: Weekend School, Hifdh, 
Qur’an Reading and Boys and Girls Youth Groups. 

Parents are expected to bring their children on time and pick them up promptly at the end of classes.  

*Administration MUST BE informed if your child has any medical condition / allergies.  

*Dress code - highly recommended: Boys- White Thobe.  Girls- Black Abaya & White Scarf. 

 

I. Student Notification Procedure 
Parents must follow Al-Hidaya Center Program procedures if their child will be late for class, will 
not be at class, or is requesting planned time away from class.   
Parents must inform the administration through email(learning@al-hidaya.org) stating the excuse 
if they wish to leave early from a scheduled class or if a child must be absent from class due to a 
legitimate need. 
*Please keep such absences to a minimum, since even excused absences will hinder your child from 
making progress in class. 
 

II. Absent 
A student is deemed absent when: 

 He/she is not present for class as scheduled and such time was not scheduled/approved in 
advance. 

 Leaves classes prior to the end of the scheduled time without prior approval. 
 Takes an extended leave or break without approval. 
 Two unexcused absences will result in a call to home. 
 Five unexcused absences will disqualify the child from participating in “End of Year 

Celebration”. 
 Any further unexcused absence may result in being removed from the program. 

 
III. Tardy 

A student is deemed to be tardy when he/she arrives more than 10 minutes after class time 
 A note for the reason for being tardy should be brought to the office. 
 Three tardies will be treated as one unexcused absence. 

 Any student who was tardy or late to school unexcused two or more times, will be 
contacted via phone call or email. 
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IV. Discipline Process 

OCCURRENCE  DISCIPLINE STEP AND ACTION 

Tardy - 10 minutes or more Verbal Warning 

Tardy - 3 times Considered Unexcused Absence 

Unexcused Absence - 2 times Call to Home 

Unexcused Absence - 5 times Disqualification from End of the year party  

Unexcused Absence - 5 times or more Removal from Program 

 

Late Pick up (every 15 mins) $5 

 

 
V. Additional Guidelines 

 Students must respect everyone in class. 
 Food, toys, phones, and other electronic devices are not allowed during class time. 
 Students should dress modestly and Islamically.  No one can come in shorts and female students 

are expected to cover their hair. 
 No inappropriate or disrespectful language is permitted. 
 Any act of misconduct or disruptive behavior may be a cause for a warning or suspension from 

the program. 
 No children are allowed outside the AHC premises without the supervision of their parents or 

teachers. 
 In case of snow emergencies, parents will be notified by email, and by their children’s teachers 

of class cancellation.  An announcement will also be posted on the Masjid or school website. 
 Regular attendance is the most important ingredient to student success. 

VI.    Bullying is a serious offence and our Masjid has zero tolerance for bullying! Bullying includes actions such as 
making threats, spreading rumors, attacking someone physically or verbally, and excluding someone from a 
group on purpose. 

Please spend some time with your child to explain the following disciplinary actions that will be taken 
when a student bullies another student, shows disrespects to others, vandalizes the Masjid property or 
displays behavior that is disruptive to the class: 
1: Warning is given to the child.  Parents will be called and notified of the incident. 

 

 
2: Warning and disciplinary action will be taken.  

Instead of the child receiving two (2) weeks out of school suspension, a parent is expected to sit 
in class with the child for a total of two (2) weeks of classes before the child can return to class 
as per normal. Else the student may be removed from the program. 

 

 
3: The child will be expelled from the program. 

 


